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Updating a Federal Contract Status Overview

Contract Status provides a visual indicator of where a Contract is in the Contract life cycle and it
designates when a Contract is available for lookup and processing. It is a user-defined value that
controls what processing can occur against the Contract.

The Contract Status defaults to “Pending” when a Contract is created. A different Contract Status
can be selected on the General Information page. When changing the Contract Status, the user
can only move forward. Once the status is set to “ACTIVE”, it cannot be set back to “PENDING” and
once “CLOSED?”, it cannot go back to “ACTIVE”. Once a Contract Status is set to “CLOSED?”, it can
only be reactivated by submitting a Ticket to the Help Desk.

If the user selects a Contract Status that is mapped to a different Contract Processing Status, the
system performs edit checking to ensure that the Contract is eligible for the new status that was
selected.

Navigation Note: Please note that there may be a Notify button at the bottom of various pages
utilized while completing the processes within this Job Aid. This “Notify” functionality is not currently
turned on to send email notifications to specific users within Cardinal.
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Federal Contract Statuses

Status Use

Default status when a new contract is created. This status indicates that
PENDING the Contract was created and some data was entered. No downstream
processing is allowed for the Contract.

All data is entered and has passed system data validation. This status
indicates that the Contract has an Active Processing Status. Controlled

ACTIVE : . .
c data fields are available for entry only through amendment processing.
Downstream processing is allowed for the Contract.
The Contract is no longer available for processing and the data fields
cannot be entered or amended. No downstream processing is allowed for
the Contract.
CLOSED

Contracts in a “CLOSED” status are removed from processing and views,
but, the historical Contract data is still available for query. Contracts in a
“CLOSED?” status can only be reactivated by submitting a Ticket to the
Help Desk.

The Federal Project has been closed as the result of a FIRE review. The
Processing Status is Active; therefore, processing can occur against this
Contract at a later date when Project expenditures and billings have been
reconciled.

FIRE - CLOSED*

The final Voucher has been paid. The Processing Status is Closed
FV ACCEPTED indicating that the Contract is no longer available for processing. The data
fields cannot be entered or amended.

The final Voucher has been completed for the Contract. However, the
FV COMPLETED Processing Status remains Active. Therefore, processing can occur
against the Contract.

The federal Project has been withdrawn. However, the Processing Status

WITHDRAWN * . . . .
remains Active. Therefore, processing can occur against the Contract.

* WITHDRAWN and FIRE - CLOSED were created so that the Contract Processing Status can
still be Active. In some cases, these Contracts need to be opened again for use.
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Update Contract Status to “ACTIVE”, “CLOSED”, or “FV COMPLETED”
The steps to update the Contract Status to “ACTIVE”, “CLOSED?”, or “FV COMPLETED” are essentially

the same.

Step

Action

1.

Navigate to the General Information page using the following path:

Main Menu > Customer Contracts > Create and Amend > General Information

The General Information Find an Existing Value Search page displays.

Favorites ~ Main Menu ~ > Cuslomer Confracis~ > Creale and Amend ~ > General Information

General Information

Find an Existing Value
Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

«yRecent Searches | Choose from recent searches
D

(® Add a New Value

v/

Saved Searches | Choose from

saved searches

Vs

Business L’HIE Q
Contract
Description

Sold To Customer
Customer Name [‘begins with ]
Contract Status

Processing Status = ~ ~|

Contract Type

Contract Classification | =

Region Code [ begins with v |

Contract Administrator [ pe

Master Contract #

A Show fewer options

[Jcase Sensitive

Search Clear

Nothing yet
Your search results will appear here

For more information pertaining to the Cardinal FIN Search pages, refer to the Job Aid titled
“Overview of the Cardinal FIN Search Pages”. This Job Aid is located on the Cardinal

Website in Job Aids under Learning.

2. Enter the Business Unit in the Business Unit field.
Business Unit|= wv 50100 O\ﬂ
3. Enter the applicable Contract Number in the Contract field.
Contract| begins with W :
Rev 8/1/2025
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Step | Action

4, Click the Search button.

Search || Clear |Basic Search & save Search Criteria

The General Information page displays with the General tab displayed by default.

Favorites v ‘ Main Menu v > Customer Contracts v > Createand Amend v > General Information
Related Content v | New Window | Help | Persong
| General | Lines
Contract Number 5401448 Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
*Contract Status PENDING Q
Add to My Contracts
Description|CM-5401443 Processing Status Pending
Contract Admin Q Amendment Status
Region Code Q Business Unit VA Dept of Transportation
Contract Type F Q Contract Classification Govemment
Currency Code USD Last Amended
Exchange Rate Type [CRRNT V] Start Date 08/01/2016
Contract Signed |08/01/2016 E{] End Date 08/31/2020
Contract Role Q Last Update Date/Time 05/27/2016 10:31:03AM
|
Revenue Profile Q Last Update User ID DENETTA.COLES
Separate Fixed Billing and Revenue:
Use Project ChartFields: Separate As Incurred Billing and Revenue:
) Other Information
) Summary of Amounts (2
Billing Plans Revenue Plans Milestones Amount Allocation Supplemental Data GoTo | More v
[Flsave 1 |[@ Return to Search || [] Notify [E4 Add
General | Lines
5. Click the Contract Status Look Up icon.
*Contract Status PENDING |Q|

Rev 8/1/2025 Page 5 of 36



ﬂCardinal Project Accounting Job Aid
V4 PA353 Updating a Federal Contract Status (VDOT Only)

Step | Action
The Look Up Contract Status page displays in a pop-up window.
Favorites v ‘ Main Menu v > Customer Contracts v > CreateandAmendy > General Information
General H Lines \
Contract Number NEXT Sold To Customer COUNTY. ARLINGTON
*Contract Status [?’END]NG &
| Copy From Contract | | Add to My Contracts |
Descripti | Processing Status Pending ook UG Cotiaet S
Contract Admin| 1Q Amendment Status = Lh o s
Region Code Q Business Unit VA Dept e
Contract Type la 5 3 SetlD 50100
_ Contract Classification Standard| Contract Status begins with v ( )
Currency Code [USD Q Last Amended
Exchange Rate Type [ CRRNT v] Last Update Date/Time [ Lookup | ‘7053,[,‘ LE?’,’E?L‘ Basic Lookup
Contract Signed | 06/24/2025 lE] Last Update User ID
Contract Role la Separate Fixed Billing and Revenue: Search Results
= Separate As Incurred Billing and Revenue: View 100 First (& 1707 () Last
Revenue Profile Q Contract Status  Description Processing Status
Use Project ChartFields: ACTIVE Active Active
CLOSED Closed Closed
» Other Information FIRE - CLOSED Closed For FHWA FIRE Active
FVACCEPTED FHWA Accepted Closed
) Summary of Amounts (2! FV COMPLETED Fiscal Completed Active
PENDING Pending Pending
Billing Plans Revenue Plans Milestones Renewals Amount Allocation Supplemental Da{ WITHDRAWN  Contract Withdrawn  Active
[E)save ||=] Notity | play |
General | Lines i
6. Select the applicable Contract Status in the Contract Status column by clicking the
corresponding link.
Contract Status  Description Processing Status
LACTIVE IAct ive Aclive
CLOSED Closed Closed
FIRE - CLOSED Closed For FHWA FIRE Active
FWACCEPTED FHWA Accepted Closed
FV COMPLETED Fiscal Completed Active
PENDING Pending Pending
WITHDRAWN  Confract Withdrawn Aclive
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Step | Action

The General tab redisplays.

General Lmes\ Amendments

Contract Number 5401448

Amendment Number 0000000000

Favorites v ‘ Main Menu v > Customer Confracts v > Createand Amend v > General Information

| Amend Contract

Description |CM-5401448
Contract Admin

Region Code
Contract Type F
Currency Code USD
Exchange Rate Type CRRNT
Contract Signed 08/01/2016

Contract Role

Revenue Profile
Use Project ChartFields: !

) Other Information

) Summary of Amounts (?

[Flsave ||[@h Retunto Search ||[=] Notify |

General | Lines | Amendments

Billing Plans Revenue Plans Milestones

Related Content v | New Window | Help | Perst

Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
*Contract Status ACTIVE Q

Add to My Contracts |

Processing Status Active
Q Amendment Status
Business Unit VA Dept of Transportation

Contract Classification Government
Last Amended

Start Date 03/01/2016
End Date 08/31/2020
Last Update Date/Time 08/08/2019 8:52:25AM

Last Update User ID TERELLE.WALKER
Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

Supplemental Data GoTo More v

|4 Add 5] Update/Display

7. Click the Save button.

(=] Notify

||% Save | " Returnto Search

using an Amendment.

The following guidelines apply based on the updated Contract Status:

“ACTIVE” or “FV COMPLETED”: After saved, the Amend Contract button and
0 Amendments tab are now available. Changes can be made to the Contract as needed

“CLOSED”: After saved, the Amend Contract button and Amendments tab are not
available and the data fields cannot be modified.
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Update Contract Status to “FIRE — CLOSED” or “WITHDRAWN”

When setting the Contract Status to “FIRE — CLOSED?”, it may be required to lower the Transaction
Limit(s) to the processed amount(s). Therefore, the user will need to process an Amendment for the
Contract.

Step | Action

1. Navigate to the General Information page using the following path:

Main Menu > Customer Contracts > Create and Amend > General Information

The General Information Find an Existing Value Search page displays.

Favorites ~ Main Menu ~ > Customer Confracts~ > CreateandAmend~ > General Information

General Information

Add a New Value
Find an Existing Value @

Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values

«Recent Searches  [Choose from recent searches v # Saved Searches [ Choose from saved searches v Z
D "

Business Unit [= ) a
Contract
Description
Sold To Customer
Customer Name [ begins with v |
Contract Status

Processing Status [= ~ ~|

[}

Q

Contract Type s}
Q

[}

Q

Contract Classification |: v‘ ‘ vl
Region Code
Contract Administrator
Master Contract #

A Show fewer aptions

[Jcase Sensitive

Search Clear

Nothing yet
Your search results will appear here

For more information pertaining to the Cardinal FIN Search pages, refer to the Job Aid titled
o “Overview of the Cardinal FIN Search Pages”. This Job Aid is located on the Cardinal
Website in Job Aids under Learning.

2. Enter the Business Unit in the Business Unit field.
Business Unit|= wv QH

3. Enter the applicable Contract Number in the Contract field.
Contract| begins with || |
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Step | Action

4, Click the Search button.

[ search || Clear |Basic Search B Save Search Criteria

The General Information page displays with the General tab displayed by default.

Favorites v ‘ Main Menu v > Customer Confracts v > Createand Amend v > General Information

General || Lines | Amendments |

Contract Number 0005218

Amendment Number 0000000009

Amend Contract \

Description NH000S218 |
Contract Admin Q
Region Code
Contract Type F
Currency Code USD
Exchange Rate Type CRRNT
Contract Signed 03/19/2007

Contract Role

Revenue Profile
Use Project ChartFields: v/

) Other Information
p Summary of Amounts (?
Revenue Plans

Billing Plans Milestones

[Fsave |Gk Retum to Search |[=] Notify

General | Lines | Amendments

Related Content v | New Window | Help | Personal

Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
*Contract Status FIRE - CLOSED Q

Add to My Contracts 1

Processing Status Active
Amendment Status Complete
Business Unit VA Dept of Transportation

Contract Classification Government
Last Amended 07/23/2015

Start Date 03/19/2007
End Date
Last Update Date/Time 08/08/2019 9:05:45AM

Last Update User ID TERELLE.WALKER
Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

Supplemental Data GoTo [More

@

Complete).

Verify that any Amendments for the Contract are processed (i.e., Amendment Status is

Place the Billing Plan on Hold

@

Once the Billing Plan is placed on Hold, new billable amount (BIL) Lines will not be created
until the Hold has been removed. The steps to place a Revenue Plan on Hold are the same
except the user would choose the Revenue Plans link.

5. Click the Billing Plans link.

Billing Plans Revenue Plans

Milestones

Rev 8/1/2025

Page 9 of 36




4/ Cardinal Project Accounting Job Aid
"4

PA353 Updating a Federal Contract Status (VDOT Only)

Step | Action

The Assign Billing Plan page displays.

Favarites » | ManMenu» > CustomerContracts» > CreateandAmend~ > General Information > Assign Billing Plan
New Window | Help | Personalize Page | &
Assign Billing Plan
Contract 0005218 NHODDS218

Sold To Customer FEDERAL HIGHWAY ADMINISTRATION

Contract Lines to be Assigned / Unassigned Personalize | | View All | @] E First ‘4 1-20f2 (b Last

Line Product Line Description Billing Amount Price Type Fee Type Plan Plan Description Billing Method Status
1 FEDERAL NHDD0S218 Rate None As Incurred - Rate Based As Incurred In Progress
2 FEDERAL NHODDS218 Rate None  B102  Aslncurred - Rate Based As Incurred In Progress
Select All O Clear Al
Bill Plan to Assign / Unassign
Billing Plan NEXT Q Billing Plan Template Q
Billing Method | v Bill Plan Detail Template ID Q
Description
‘ Assign |Assigr| selected Lines/Sequences to Billing Plan ‘ Unassign

| Unassign selected Lines/Sequences from Billing Plan

Return to General Information

[ Return to Search || [=7] Notify

Click the link for the Bill Plan that needs to be placed on Hold within the Plan column.
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Step | Action

The Billing Plan General tab displays.

Favorites » ‘ Main Menu = » Customer Contracis » > Create and Amend» > General Information » Assign Biling Plan > Define Billing Plan
Billing Plan General || Events | Tax Parameters || History
Contract 0000000061 Bl Unit 50100
Sold To Customer 0000003006 WISE COUNTY Bill To 0000003008 WISE COUNTY
Billing Plan B101 p As Incurred - Rate Based Currency USD
Description [As Incurred - Rate Based “Billing Status[InProgress | _ oo . Cancel |
Billing Method As Incurred v O Hold
Customer Information Transaction Options
BI Unit 50100 VA Dept of Transportation Bill Currency | Contract Currency v
*Bill To Customer | 0000003006 Q WISE COUNTY Retainage Options
Addr Num Tla, = Items previously held as Retainages
Bill To Contact s} Osin O Write-off @ Hold
Billing Options Tolerance Options
Bill Type CCT Q Pre Approved Minimum Bill Amount 0.00
Bill Source COAL i i
Q I pirect Invoice O Final Bill
Summarization Template ID VDOT_OTHER Q VDOT Other
Purchase Qrder
Billing Header Note Internal Notes Praview Summarization Template
Billing Default Overrides
Invoice Form LANDSCAPE |Q
Cycle ID [MONTHLY  |Q View Customer Defaults
Bill By ID PC_OTHER | Q Non-Federal Project
Payment Method \ v |
Payment Terms. o}
Billing Inquiry Q
Billing Specialist Q.
Return to Assign Eilling Plan
[FlSave ||[Gt Return to Search | |[=] Motify Ek Add Updal
Billing Plan General | Events | Tax Parameters | History

7. Select the Hold checkbox option (located below the Billing Status field).
OHotd
8. The page refreshes and the current date displays to the right of the Hold checkbox option.

This is the effective date of the Hold. Verify for accuracy.

v
& Hold lo5242025]
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Step

Action

@

The Hold Details section displays.

Hold Details

Put On Hold Date 08/24/2025
Hold User

Hold Reason a

The following fields displays within this section:

Put On Hold Date: Populates with the current date which matches the date that
displays next to the Hold checkbox option.

Hold User: Populates with the name of the person who placed the Billing Plan on
Hold.

Hold Reason: Used to select the reason for the Hold.

9. Click the Hold Reason Look Up icon.
Hold Details
Put On Hold Date 06/24/2025
Hold User
Hold Reason @
Rev 8/1/2025 Page 12 of 36
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Step | Action
The Look Up Hold Reason page displays in a pop-up window.
[ —r—
3 w
Look Up Hold Reason ®
Y Help
Is *SetlD 50100
putof Hod Reason| begins with || ]
Description| begins with w
Hl | LookUp || Clear || Cancel | Basic Lookup
n Options Search Resulis
4 View 100 First (4 1-10of10 (k) Last
- Hold Reason  Descripfion
Options BAJ Billing Adjustment
usly held as Re|] DPPD Process Def Prepaid
OTHR Other
PED PED expired
. PPD Process Int. Prepaid
Options RATE Clear processed amt
Minimum STOP Stop hills for line
UPED Make Update to PED
WITH Withdrawn
WKST Clear wksht error

Rev 8/1/2025 Page 13 of 36



//;) Cardinal

Project Accounting Job Aid

PA353 Updating a Federal Contract Status (VDOT Only)

Step

Action

See the table below for a list of Hold reasons, the description, and the type of Contract each

Hold reason applies to:

Hold Reason Description Type of Contract
BAJ Billing Adjustment Federal and Non-Federal
DPPD Process Def Prepaid Non-Federal
OTHR Other Federal and Non-Federal
PED PED expired Federal
PPD Process Int. Prepaid Non-Federal
RATE Clear processed amt Federal and Non-Federal
STOP Stop bills for line Federal and Non-Federal
UPED Make Update to PED Federal
WITH Withdrawn Federal and Non-Federal
WKST Clear wksht error Federal

Be sure to select the correct Hold reason based on the Contract. There are no edits for this
field. Therefore, if an incorrect Hold reason is selected based on the Contract type, Cardinal

will not display an error message.

10. Select the reason for the Hold by clicking the corresponding link within the Hold Reason
column.
Heold Reason  Description
BAJ Billing Adjustment
DFFD Process Def Prepaid
OTHR Other
PED PED expired
PFD Process Int. Prepaid
RATE Clear processed amit
Stop hills for line
UPED Make Update to PED
WITH Withdrawn
WHKST Clear wksht ermor
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Step | Action

11. The Billing Plan General tab redisplays.
Click the Save button.

|}=1J]Sa\.re I (@ Return to Search || (%] Notify

12. Click the Return to Assign Billing Plan link.

Return to Assign Billing Plan

The Assign Billing Plan page redisplays.

Favorites~ | Main Menu ~ > Customer Contracts v > Createand Amend v > General Information > Assign Billing Plan
New Window | Help | Personalize Page | i&

Assign Billing Plan

Contract 0008218 NH000S218
Sold To Customer FEDERAL HIGHWAY ADMINISTRATION

Contract Lines to be Assigned / Unassigned Personalize | | View Al | €3] Q First ‘4’ 1-20f2 ' Last
Line Product Line Description Billing Amount Price Type Fee Type Plan Plan Description Billing Method Status
(mE FEDERAL NH000S218 Rate None 101  AsIncurred - Rate Based As Incurred In Progress
Oz FEDERAL NH000S218 Rate None  B102  Aslncurred - Rate Based As Incurred In Progress
¥ Select All Clear All

Bill Plan to Assign / Unassign

Billing Plan [NEXT Q Billing Plan Template | Q
Billing Method | 2 Bill Plan Detail Template ID Q
Description |
Assign | Assign selected Lines/Sequences to Billing Plan Unassign ‘ Unassign selected Lines/Sequences from Billing Plan

Return to General Information

| @ Return to Search || (=] Notify

13. Click the Return to General Information link.

Retum to General Information
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Step | Action

The General Information General Tab redisplays.

General || Lines | Amendments

| Amend Contract

Contract Lines (2
General || Detail || Biling Amount Details | Revenue Amount Details ‘

Favorites = | Main Menu ~ > Customer Confracts + > Createand Amend » >

General Information

Amendment Number 0000000009 Contract Status ACTIVE

Contract Number 0005213 Sold To Customer FEDERAL HIGHWAY ADMINISTRATICN

Related Content v | New Window | Help | Persond

Personalize | Find |View Al | & B First (0 120f2 0 Last

Actions Line Product Description Price Type  Billing Plan Revenue Plan Contract Terms  Accounting Internal Notes  Ship to Customer Name
. N FEDERAL HIGHNAY
- Actions 1 FEDERAL NHD00S218 Rate In Progress In Progress Contract Terms  Distribution Internal Notes ADMINISTRATION
" o FEDERAL HIGHWAY
= Actions 2 FEDERAL NHD00S218 Rate In Progress Ready Contract Terms  Distribution Internal Notes ADMINISTRATION
Billing Plans Revenue Plans Milestones Supplemental Data GoTo |Mme v|
|[F1save ||[@" Retunto Search ||[=] Motity | |Ey Add || A Update/Display
General | Lines | Amendments
14. Click the Lines tab.
General | Lines || Amendments
15. Click the Detail tab within the Contract Lines section.

Contract Lines (%

General || Detail | Biling Amount Details || Revenue Amount Details | [0

16. Click the Contract Terms link in the applicable row.

Contract Terms

| Contract Terrnsl
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Step | Action

The Contract Terms page displays with the Contract Amounts tab displayed by default.

Favorites | Main Menu « > Customer Contracts + > Createand Amend ~ > General Information > Contract Terms

Contract Amounts | Related Projects || Contract Amendments |

%

Contract Number 0005218 Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
Amendment Number 0000000009 Contract Status ACTIVE

Price Type Rate

ContractLine 4 1

Product FEDERAI Fee Type None
Description NHO00S218

Amend Contract |
PC Business Unit50100 |Q
Transaction Limits Review Limits

Associated Rates Personalize | Find | (] First ‘Y 10f1 "} Last

Effective Date Status Rate Selection Rate Set

1[0319/2007 B [Active v]| [Rate Set wv| [FED_L240_100 Q_ Rate Set [+ [=]

Associated Projects & Activities Persanalize | First (4 1-250f290 ) Last

*Project *Activity Description Description
O [oo00031738 |Q [602 |, BRACS69101,P101,N501 PE/Gonsr - Consir on PE Job =]
(O (0000081738 |Q |05 |G, BRACS89101,P101,N501 Frel Eng. Environmetal =
O |0000081738 | |606 |Q BRACS69101,P101,N501 Advanced RAW Prior to Acq. =1

17. Click the Related Projects tab.

Contract Amounts | Related Projects I\ Contract Amendments \

18. Click the Correct History button at the bottom of the page.

J& Update/Display |_jﬂ Include History |L_Lj) Correct History |
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Step | Action

The Contract Terms page redisplays.

Favorites + | Main Menu » Customer Coniracts + »> Creaie and Amend » > General Information » Contract Terms
Contract Amounts || Related Projects | Contract Amendments
[55[1
Contract Number 0005218 = Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
Amendment Number 0000000008 Contract Status ACTIVE
ContractLine 41 p Price Type Rate
Product FEDERAL Fee Type None
Description NHO00S218
[ AmendConract |
PC Business Unit 50100 Q
Transaction Limits Revigw Limits
Associated Rates Personalize | Find | & First ‘&' 10f1 ' Last
Effective Date Status Rate Selection Rate Set
1(03r19/2007 &) [Inactive ~| [Rate Set V] | |Q Rate Set [+ [=]
Associated Projects & Activities Personalize | & First (¥ 12501200 2 Last .
*Project *Activity Description Description
O |ooooos1738 |Q 602 |@, BRACS69101,P101,M501 PE/Constr - Constr on PE Job =
O [ooooos1736 | [60s |, BRACE69101,P101,N501 Prel Eng. Environmetal [+ =
19. In the Associated Rates section, update the Status field to “Inactive”.
Associated Rates
Effective Date Status
1/03/19/2007 ) | Inactive v
20. Click the Rate Selection dropdown button remove the selection (click the blank row in the
dropdown menu).
Rate Selection
Rate Set v
21. Click the Save button.
)Save |/[at Returnto Search | |[=] Notify ||« Refresh
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Step | Action

22. Click the Return to General Information link.

||Return to General Information ||

The General Information page redisplays with the General tab displayed.

Favorites v ‘ Main Menu v > Customer Contracts v

General || Lines || Amendments

Contract Number 0005213

Amendment Number 0000000009

Amend Contract

Description [NH0D0S218

Contract Admin

Region Code

o

Contract Type
Currency Code USD
Exchange Rate Type CRRNT
Contract Signed 03/19/2007

Contract Role

Revenue Profile
Use Project ChartFields: v/

) Other Information
» Summary of Amounts (2

Billing Plans Revenue Plans Milestones

[Flsave ||@h Returnto Search ||[=] Notify

General | Lines | Amendments

> CreateandAmendv > General Information

Related Content v | New Window | Help | Personal

Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
*Contract Status FIRE - CLOSED Q

Add to My Contracts

Processing Status Active
Q Amendment Status Complete
Business Unit VA Dept of Transportation

Contract Classification Government
Last Amended 07/23/2015

Start Date 03/19/2007
End Date
Last Update Date/Time 03/03/2019 9:05:45AM

Last Update User ID TERELLE.WALKER
Separate Fixed Billing and Revenue: [
Separate As Incurred Billing and Revenue:

Supplemental Data GoTo |More v

23. Click the Contract Status Look Up icon.

*Contract Status

Rev 8/1/2025
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Step | Action

The Look Up Contract Status page displays in a pop-up window.

Favorites v ‘ Main Menu v > Customer Confracts v > Createand Amendy > General Information
- Related Content v | New Window | Help | Person
1' General H Lines
Contract Number 5401448 Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
*Contract Status [PENDING @
[ AddtoMyContracts |
Look Up Contract Status X
Description [CM-5401448 He
Contract Admin | SetiD 50100
Region Code | | Contract Status|begins with v
Contract Type |F 1 ) - : )
Cameney CouelUSD, | LookUp || Clear || Cancel |BasicLookup
Exchange Rate Type [CRRNT Search Results
Contract Signed 08012016 | sy 100 Fist (0 1707 @) Last
Contract Role | Contract Status Description Processing Status
= ACTIVE Active Active
Revente Brofile] CLOSED Closed Closed
Use Project ChartFields: ¥ FIRE - CLOSED Closed For FHWA FIRE Active
FVACCEPTED FHWA Accepted Closed
» Other Information FV COMPLETED Fiscal Completed Active
PENDING Pending Pending
) Summary of Amounts (2) WITHDRAWN  Contract Withdrawn ~ Active
Billing Plans Revenue Plans Milestones v
[FJsave || RetumtoSearch | =] Notify |Eh Add” | [ Update/Dispiay
General | Lines
24, Select the applicable status by clicking the corresponding link within the Contract Status
column.
Contract Status Description Processing Statug
ACTIVE Active Active
CLOSED Closed Closed
FIRE - CLOSED |Closed For FHWA FIRE Active
Fv ACCEPTED FHWA Accepted Closed
Fv COMPLETED Fiscal Completed Active
PENDING Pending Pending
WITHDRAWN  Contract Withdrawn Active
25. Click the Save button.
5)Save | G Returnto Search || =] Notify
Rev 8/1/2025

Page 20 of 36




Project Accounting Job Aid

/y Cardinal

PA353 Updating a Federal Contract Status (VDOT Only)

Update Contract Status to “FV ACCEPTED”

When processing a modification which indicates the final voucher has been paid, the Contract Status
needs to be changed to FV ACCEPTED.

Step | Action

1. Navigate to the General Information page using the following path:
Main Menu > Customer Contracts > Create and Amend > General Information

The General Information Find an Existing Value Search page displays.

Favarites » Main Menu » > Customer Conracis» > CrealeandAmend v > General Information
General Information
. . Add a New Value|
Find an Existing Value ®
Search Criteria
Enter any information you have and click Search. Leave fields blank for  list of all values
«Recent Searches [ Choose from recent searche ~Z Saved Searches [ Choose from savec d searches ~Z
(&) A
Business Unit[= v Q
Sold To Customer Q
Customer Name
Contract Status Q
Conctypesogms v v] a
Region Coc bogas v ] a
Contract Administrator Q
Master Contract # Q
. Show fewer options
[JCase Sensitive
Search Clear
) 1)
> A
i
Nothing yet
Your search results will appear here

For more information pertaining to the Cardinal FIN Search pages, refer to the Job Aid titled
“Overview of the Cardinal FIN Search Pages”. This Job Aid is located on the Cardinal
Website in Job Aids under Learning.

2. Enter the Business Unit in the Business Unit field.
Business Unit|= wv O‘.”
3. Enter the applicable Contract Number in the Contract field.

Contract| begins with V|| J
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Step | Action

4, Click the Search button.

[ search || Clear |Basic Search B Save Search Criteria

The General Information page displays with the General tab displayed by default.

Favorites v ‘ Main Menu v > Customer Confracts v > Createand Amend v > General Information
Related Content v | New Window | Help | Personal

General || Lines | Amendments |
Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
*Contract Status FIRE - CLOSED Q

Contract Number 0005218

Amendment Number 0000000009

Add to My Contracts 1

Amend Contract \
Description NH000S213 ! Processing Status Active
Contract Admin Q Amendment Status Complete
Region Code Business Unit VA Dept of Transportation

Contract Classification Government
Last Amended 07/23/2015

Start Date 03/19/2007
End Date
Last Update Date/Time 08/08/2019 9:05:45AM

Contract Type F
Currency Code USD
Exchange Rate Type CRRNT
Contract Signed 03/19/2007

Contract Role
Last Update User ID TERELLE.WALKER
Revenue Frofile Separate Fixed Billing and Revene:
Use Project ChartFields: Separate As Incurred Billing and Revenue:

) Other Information

) Summary of Amounts (2

Supplemental Data GoTo [More

Billing Plans Revenue Plans Milestones

[Elsave || Retumto Search | [[=] Notify

General | Lines | Amendments

0 Verify that any Amendments for the Contract are processed (i.e., Amendment Status is

Complete).
5. Click the Billing Plans link.
Billing Plans Revenue Plans Milestones
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Step | Action

The Assign Billing Plan page displays.

Favarites » | ManMenu» > CustomerContracts» > CreateandAmend~ > General Information > Assign Billing Plan
New Window | Help | Personalize Page | &
Assign Billing Plan
Contract 0005218 NHODDS218

Sold To Customer FEDERAL HIGHWAY ADMINISTRATION

Contract Lines to be Assigned / Unassigned

Personalize | | View All | 2] E First ‘4’ 1-20f2 '») Last
Line Product Line Description

Billing Amount Price Type Fee Type Plan Plan Description Billing Method Status
1 FEDERAL NHDD0S218 Rate None As Incurred - Rate Based As Incurred In Progress
2 FEDERAL NHODDS218 Rate None  B102  Aslncurred - Rate Based As Incurred In Progress
Select All O Clear Al
Bill Plan to Assign / Unassign
Billing Plan NEXT Q Billing Plan Template Q
Billing Method [ ~ Bill Plan Detail Template ID a,
Description
‘ Assign |Assigr| selected Lines/Sequences to Billing Plan ‘ Unassign

| Unassign selected Lines/Sequences from Billing Plan

Return to General Information

[& Returnto Search | |[] Notify

6. Click the link for the Bill Plan that needs to be updated within the Plan column.
Plan Plan Description Billing Msthod Status
As Incurred - Rate Based As Incurred In Progress
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Step | Action

The Billing Plan General tab displays.

Favorites = | Main Menu > Customer Confracis » > Createand Amend + > General Information > Assign Billing Plan > Define Billing Plan
- | New
Billing Plan General Events History |
Contract 0005218 Bl Unit 50100
Sold To Customer 0000055002 FEDERAL HIGHWAY ADMIMISTRATICN Bill To 0000055002 FEDERAL HIGHWAY ADMINISTRATION
Billing Plan B101 p As Incurred - Rate Based Currency USD
Description [As Incurred - Rate Based *Billing Status [InProgress _ v| + Actions Cancel
Billing Method [As Incurrad MHold 1002019
Customer Information Hold Details
Bl Unit 50100 VA Dept of Transportation Put On Hold Date 08/02/2019
*Bill To Customer 0000055002 Q, FEDERAL HIGHWAY
ADMINISTRATION Hold User
Addr Num BN = Hold Reason | Q
Bill To Contact Q,
Billing Options Tolerance Options
Bill Type [FED Q Opre Approved Minimum Bill Amount 0.00!
Bill Source FED Q Direct Invoice U Final Bil
Summarization Template [D VDOT_FHWA Q, VDOT FHWA
7. Click the Billing Status dropdown button and select the “Completed” list item.
*Billing Status| v|
8. Click the Save button.
[F)Save | [@» Returnto Search ||[=] Notify
9. Click the Return to Assign Billing Plan link.
||Return to Assign Billing Plan ||
10. Click the Return to General Information link.

Return to General Information

|
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Step | Action

The General Information General tab redisplays.

Favorites v ‘ Main Menu v > Customer Confracts v > Createand Amend v > General Information

Related Content v | New Window | Help | Personalize]
General || Lines \ Amendments

Contract Number 0001046 Sold To Customer FEDERAL HIGHWAY ADMINISTRATION

*Contract Status [FIRE - CLOSED Q

Amendment Number 0000000000

Amend Contract | | Add to My Contracts

Description [HSR0001046
Contract Admin | Q

Processing Status Active
Amendment Status Complete
Region Code Business Unit VA Dept of Transportation

Contract Type F Contract Classification Government

Currency Code USD
Exchange Rate Type CRRNT
Contract Signed 06/28/2002

Start Date 06/23/2002
End Date
Last Update Date/Time 06/13/2012 10:00:35PM

Last Update User ID DWAYNE.EASTER
Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

Contract Role

Revenue Profile
Use Project ChartFields: !

) Other Information

) Summary of Amounts (?

Billing Plans Revenue Plans Milestones Supplemental Data GoTo [More v
|[F)save ||[Gh Returnto Search ||[=] Notify | [ Add
General | Lines | s

11. Place the Revenue Plan on Hold.

Click the Revenue Plans link.

Biling Plans Revenue Plans Milestones
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Action

The Assign Revenue Plan page displays.

Favorites v

Assign Revenue Plan

Contract Lines to be Assigned / Unassigned Personalize | Find | View All | @[ E First ‘4’ 10f1 2/ Last
Line Product Description Revenue Amount .F;;';: FeeType Plan  Plan Description Revenue Method Status
[} 1FEDERAL HSR0001046 Rate  None R10T  As Incurred - Rate Based As Incurred In Progress

Mselectan O crear

Revenue Plan Assign/Unassign

Revenue Plan |[NEXT Q Revenue Plan Template Q
Revenue Method | v
Description
{ ASS',g,nii Assign selected contract lines to Revenue Plan | Unassign | ynassign selected contract lines from Revenue Plan

Return to General Information

[ah Return to Search || =] Notify

‘ Main Menu v > CustomerContracts v > Createand Amendv > GeneralInformation > Assign Revenue Plan
New Window | Help | Personalize Pag

Contract 0001046 HSR0001046
Sold To Customer FEDERAL HIGHWAY ADMINISTRATION

12. Click the Revenue Plan link within the Plan column for the Revenue Plan that needs to be
placed on Hold.
13. Select the Hold checkbox option (located under the Plan Status field.

Ouoid

The Hold Details section displays with the following fields:

Put On Hold Date: Populates with the current date which matches the date that displays
next to the Hold checkbox option.

Hold User: Populates with the name of the person who placed the Hold.

Hold Reason: Used to select the reason for the Hold.

14.

Click the Hold Reason Look Up icon.

Hold Reason | @
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Step | Action

The Look Up Hold Reason page displays in a pop-up window.

end + > General Information » Assign Revenue Plan » Define Revenue Plan

Look Up Hold Reason

Help
Unit 50100 *SetlD 50100
NISTRATION d Hold Reason| begins with v || ]
Description| begins with v |
! Look Up ' ' Clear ' ' Cancel ' Basic Lookup

]

Search Resulis

Miew 100 First (4 1-100f10 (kb Last
Hold Details

Hold Reason  Description

BAJ Billing Adjustment
R DPPD Process Def Prepaid
OTHR Other
FED PED expired
FFD Process Int. Prepaid
RATE Clear processed amt
- STOP Stop bills for line
Personalize | A | )prp Make Update to PED
nting Date WITH Withdrawn
WKST Clear wksht error
12025
| ':.i'
|Ek Add ||.B] Update/Display
15. Select the reason for the Hold by clicking the corresponding link within the Hold Reason
column.
Hold Reason Description
BAJ Billing Adjustment
DPPD Process Def Prepaid
FED PED expired
FFD Process Int. Prepaid
RATE Clear processed amt
STOP Stop hills for line
UPED Make Update to PED
WITH Withdrawn
WIKST Clear wksht error

16. Click the Save button.

|_1=1]] Save I [@h Return to Search

=] Notify

Rev 8/1/2025 Page 27 of 36



/7

Step | Action

,ﬂjCardinal Project Accounting Job Aid
PA353 Updating a Federal Contract Status (VDOT Only)

17. Click the Return to Assign Billing Plan link.

Return to Assign Billing Plan |‘

The Assign Billing Plan page redisplays.

Create and Amend v > General Information > Assign Billing Plan

Favorites v ‘ Main Menu v > Customer Contracts v >
New Window | Help | Personalize Page | &
Assign Billing Plan
Contract 0008218 NH000S218
Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
Contract Lines to be Assigned / Unassigned Personalize | | View All | 1] & First ‘&' 1.20f2 ‘» Last
Line Product Line Description Billing Amount Price Type Fee Type Plan Plan Description Billing Method Status
[ FEDERAL NHO000S218 Rate None As Incurred - Rate Based As Incurred In Progress
02 FEDERAL NH000S218 Rate None B102 As Incurred - Rate Based As Incurred In Progress
[ Select All [0 clear Al
Bill Plan to Assign / Unassign
Billing Plan [NEXT Q Billing Plan Template | Q
Billing Method [ . Bill Plan Detail Template ID Q
Description |
Assign Assign selected Lines/Sequences to Billing Plan Unassion | jnassign selected Lines/Sequences from Biling Plan
Return to General Information
| @ Return to Search || (=] Notify

Retum to General Information

The General Information General tab redisplays.

Favoriies » ‘ Main Menu ~ > Customer Confracis » > Create and Amend v >  General Information
Related Content w | New Windaw | Help | Personalig

General || Lines | Amendments

Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
Contract Status FIRE - CLOSED

Contract Number 0001048
Amendment Number 0000000000

| Amend Contract |

Contract Lines (¢ Personalize | Find | View All | 2 | = First 4/ 10f1 '}/ Last
General || Detail || Biling Amount Detalls || Revenue Amount Detalls |n

Actions Line Product Description Price Type  Billing Plan Revenue Plan Contract Terms ~ Accounting Internal Notes  Ship to Customer Name
" T FEDERAL HIGHWAY
~ Actions 1 FEDERAL HSRODD1046 Rate Completed In Progress Contract Terms  Distribution Internal Notes ADMINISTRATION
Billing Plans Revenue Flans Milestones Supplemental Data GoTo |More v|

|[Flsave ||[2h ReturntoSearch | |[Z] Notify |

General | Lines | Amendments

Rev 8/1/2025 Page 28 of 36



Cardinal Project Accounting Job Aid

PA353 Updating a Federal Contract Status (VDOT Only)

Step | Action
19. Click the Lines tab.
| General | Lines | Amendments
20. Click the Detail tab within the Contract Lines section.
Contract Lines (7
General | Detail | Biling Amount Details || Revenue Amount Details | [
21. Click the Contract Terms link in the applicable row (Line).

Contract Terms

Contract Terms I

The Contract Terms page displays.

Favorites = ‘ IViain Menu « > Customer Contracts » > Create and Amend + > General Information > Contract Terms

[ Contract Amounts I Related Projects Withholding Contract Amendments |

Contract Number 0001031 Sold To Customer FEDERAL HIGHWAY ADMINISTRATICN
Amendment Number 0000000000 Contract Status FIRE - CLOSED
Contract Line 1 Price Type Rate
Preduct FEDERAL Fee Type Mone

Description HSR0001031

Amend Contract

Limit Details
T&M
Awarded 0.00
Funded 0.00
Revenue 0.00
Transaction Limits Review Limits Perform Limit Checking
Period of Performance
Start Date 01/01/1901 End Date Control Limits and Billing
Return to General Information
fﬂ Save |f:f‘ Return to Search i} Notify 3 Refresh | #:| Update/Display :ﬁ Include History | L_:," Cormrect History

Contract Amounts | Related Projects | Withholding | Contract Amendments

22. Click the Related Projects tab.
Contract Amounts l Related Projects I Withholding Conftract Amendments
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Step

Action

23.

Click the Correct History button at the bottom of the page.

JE& Update/Display |Jﬂ Include History 'lL:j/' Correct History |

The Contract Amounts tab displays.

Favorites = | Main Menu = > Customer Contracts + > Create and Amend + > General Information > Contract Terms

[ Contract Amounts Related Projects Withholding Contract Amendments |

Contract Number 0001031 = Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
Amendment Number 0000000000 Contract Status FIRE - CLOSED
Contract Line 1 Price Type Rate
Product FEDERAL Fee Type None

Description HSR0001031

Amend Confract

Limit Details
T&M
Awarded 0.00
Funded 0.00
Revenue 0.00
Transaction Limits Review Limits Perform Limit Checking
Period of Performance
Start Date 01/01/1901 End Date Control Limits and Billing
Return to General Information
-EISave I:f‘ Return to Search | |[=] Motify ||#* Refresh | '__;'_J Update/Display ::1 Include History | |[57 Correct History

Contract Amounts | Related Projects | Withholding | Contract Amendments

24, Click the Related Projects tab.

Contract Amounts Related Projects Withhaolding Contract Amendments
25. Click the Status dropdown button within the Associated Rates section and select the

“Inactive” list item.
Associated Rates
Effective Date Status
1|06/28/2002 5] [Inactive |
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Step | Action

26. Click the Rate Selection dropdown button remove the selection (click the blank row in the
dropdown menu).

Rate Selection

| Rate Set v

27. Click the Save button.

[i]save ||[ah Returnto Search ||[=] Notify || Refresh

The Contract Terms page redisplays.

Favorites = | Main Menu > Customer Confracis + > Createand Amend~ > General Information > Contract Terms
Contract Amounts || Related Projects | Contract Amendments |
Contract Number 0001046 e Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
Amendment Number 0000000000 Contract Status FIRE - CLOSED
ContractLine 41 ) Price Type Rate
Product FEDERAL Fee Type None

Description HSR0001046

Amend Contract |
PC Business Unit|50100 Q
Transaction Limits Review Limits
Associated Rates Personalize | Find | First ‘Y 10f1 & Last
Effective Date Status Rate Selection Rate Set
1 (062872002 [ [inactive V| [Rate Set V] | Q_ Rate Set =
Associated Projects & Activities Personalize | First (4 1.250f36 (' Last .
*Project *Activity Description Description
O [ooooo18709 |Q [631 | 9999063546,PE101,C501 Contract Const Regular [+ =]
O [poooot8708 |Q [63z |@, 9999063546,PE101,C501 Contract Const Extra =l
O [ooooo1s70e |Q (633 |, 9929063546,FE101,C501 State Forces Const = =
28. Click the Select radio button next to the Project and Activity combination that is associated
with the Contract.
000018700 |Q (644 |, 9999063846,PE101,C501 Final Estimate Surveys =]
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Action

29.

Click the Delete Activities button.

| Delete Activities

The Delete Summary Activity page displays in a pop-up window.

s SRS L s e OTTST TS T =T

] Delete Summary Activity for 0000018709 x
Help

i

:l Project Activities Personalize | Find | View 100 | (2| = First ‘4 1-250f 267 '} Last

:| Select ~ WBSID Activity Name Activity Activity Type :g{l'f:’ing Start Date End Date

:l O 1 B8 Preliminary Engineering Phase 9101 9101 Inactive 05/09/2000 D6/24/2002 ~

:l Wi 11 PE Participating 9161 a101 Inactive 05/09/2000 D6/24/2002

I ] 12 E PE Non Participating 917 o101 Inactive 05/09/2000 0612412002

] 121 PE/Constr - Constr on PE Job 702 9101 Inactive D5/09/2000 D6/24/2002

:l 1.22 Advanced R/W Prior To Acg 706 a101 Inactive 05/09/2000 06/24/2002

:l 123 R/W Stakeout For Cond & Appr 707 a101 Inactive 05/09/2000 06/24/2002

:l 124 Const Stakeout Prior Ta Award 708 a101 Inactive D5/09/2000 D6/24/2002

] 1.25 P E Educational Courses 709 a101 Inactive 05/09/2000 06/24/2002

:l 1.28 Preliminary Surveys 711 a101 Inactive 05/09/2000 D6/24/2002

:| 127 Preliminary Studies 712 9101 Inactive 05/09/2000 06/24/2002

] 1.28 Location Surveys 713 o101 Inactive 05/09/2000 06/24/2002

] 1.29 Soil Surveys T4 o101 Inactive 05/09/2000 06/24/2002

:l 1.2.10 Foundation Investigations 715 a101 Inactive 05/08/2000 06/24/2002

:l 1211 Road Plans 716 a101 Inactive 05/09/2000 D6/24/2002

:l 1212 Structure Plans T 9101 Inactive 05092000 06/24/2002 N

I | ok || cancel || Refresh |

i

30.

Click the Select checkbox option next to the phase of the participating activities that are to
be deleted.

1.1 PE Participating

31.

Click the OK button.

Cancel Refresh
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The Related Projects tab redisplays.

Favarites + | Main Menu v > Customer Contracts ~ > Createand Amend ~ > General Information > Contract Terms
Contract Amounts || Related Projects | Contract Amendments |
For
=
Contract Number 000104 Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
Amendment Number 0000000000 Contract Status FIRE - CLOSED
ContractLine 1 | Price Type Rate
Product FEDERAL Fee Type None

Description HSR0001046

Amend Contract |

PC Business Unit 50100 Q
Transaction Limits Review Limits
Associated Rates Personalize | Find | & First ‘Y 10f1 M Last
Effective Date Status Rate Selection Rate Set
1 [06r2812002 [ [inactive v| [Rate Set v| | Q Rate Set =l
Associated Projects & Activities Personalize | & First (*) 1250f36 ' Last .
*Project *Activity Description Description
O [ooooo15708 |Q 621 |, 9999063546,PE101,C501 Contract Const Regular ==
¢ [oooooiaToe |Q 632 | 9928063946,PE101,C501 Contract Const Extra =
(O [ooooo18700 |y [623 |@, 9920063546,PE101,C501 State Forces Const = [=]
32. If there are activities still associated to the Contract, click the Remove Row (=) icon next to
each of the activities.
Associated Projects & Activities Personalize | First 1 1-250f 36 '/ Last
*Project *Activity Description Description
() [DoDDD1ETOE |Q [631 |, 9999063546,PE101,C501 Contract Const Regular
() Do00D18708 |Qy (632 |, 9998062846,PE101,C501 Contract Const Extra [=]

A Delete Confirmation message displays in a pop-up window confirming that the delete will occur
when the transaction is saved.

L Delete Confirmation

Delete current/selected rows from this page? The delete will occur when the transaction is saved.

Cancel

PE
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33. Click the OK button to close the message.

Cancel

34, Click the Save button.

[[Fsave ||[ah Returnto Search ||[=] Notify || Refresh

35. Click the General Information link.

|Return to General Information

The General Information page (Lines tab) redisplays.

Favorites v ‘ Main Menu v > Customer Contracts v > Createand Amend v > General Information

General || Lines | Amendments |

Contract Number 0001031 Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
Amendment Number 0000000000 Contract Status FIRE - CLOSED
Amend Contract
Contract Lines (7 Personalize | Find | View Al | & | [E First (4 10of1 (» Last

General ‘ Detail ; Billing Amount Details Revenue Amount Details ‘

Actions Line Product Description Price Type "Slfpzigigg;“ told 'f:xfggzl"" Standalone Sale Fee Type Bundle Start Date End Date Statu
~ Actions 1 FEDERAL HSR0001031 Rate None [ Q 01/01/1901 Activ]
4 >
Billing Plans Revenue Plans Milestones Supplemental Data Go To [More v
[[Flsave |[[@ Retumto Search |[[=] Notify 4 Add Update/Display

General | Lines | Amendments

36. Click the General tab.

I General Lines Amendments

37. Click the Contract Status Look Up icon.

*Contract Status FIRE - CLOSED Q,
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The Look Up Contract Status page displays in a pop-up window.

Sold To Customer FEDERAL HIGHWAY ADMINISTRATION
Look Up Contract Status

i Help
|_ SetlD 50100
Contract Status
Look Up || Clear || Cancel |Basic Lookup
Search Results
{ View 100 First (4 16of6 (b Last
Contract Status  Description Processing Status
ACTIVE Active Active
CLOSED Closed Closed
FIRE - CLOSED Closed For FHWA FIRE Active
FVACCEPTED FHWA Accepted Closed
Separate Fix¢ FV COMPLETED Fiscal Completed Active

parate As Incurrd VWITHDRAWN Contract Withdrawn Active

i .==|

38. Click the FV ACCEPTED link within the Contract Status column.

Contract Status  Description Processing Status
ACTIVE Active Active

CLOSED Closed Closed

FIRE - CLOSED Closed For FHWA FIRE Active
|Fv ACCEPTED | FHWA Accepted Closed

FV COMPLETED Fiscal Completed Active
WITHDRAWN Contract Withdrawn Active
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The General tab redisplays.

Favorites + | Main Menu » > Customer Confracts » >

Lines Amendments.

General

Contract Number 0001048

Amendment Number 0000000000

| Amend Conlract

Description HSR0O001046
Contract Admin Q.

Region Code
Contract Type F
usD
CRRNT
D&r28/2002

Currency Code
Exchange Rate Type
Contract Signed
Contract Role

Revenue Profile
Use Project ChartFields: v

Other Information
Summary of Amounts (7
Revenue Plans

Billing Plans Milestones

[EJsave ||Eh Retunto Search || Notify

General | Lines | Amendments

Create and Amend » >

General Information

Sold To Customer

"Contract Status FV ACCEPTED Q

Related Content = | New Window | Help | Perso

FEDERAL HIGHWAY ADMINISTRATION

| Add o My Contracts |

Processing Status
Amendment Status
Business Unit
Contract Classification
Start Date

End Date
Last Update Date/Time
Last Update User ID

Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

Supplemental Data

Closed
Complete
VA Dept of Transportation

Government
D&r28/2002

DEM13/2012 10:00:35PM
DWAYNE.EASTER

GoTo [More V]

39. Click the Save button.

‘Hlsave ||[& Return to Search

&) Notify |
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